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Overview

Processing a top up payment for an existing client is a straightforward process comprised of the following
steps.

Subr_nit t_he online Top Up 1. Select the Client.
application 2. Select the appropriate product.

3. Select Top Up from the options along of the screen.

The pre-populated Payment Instruction form will generate at the
end of the application with all the information required for the
client to make the payment.

Save or print the Payment
Instruction

The Payment Instruction form will automatically upload to the
Document folder as well.

Client sends the payment to Client arranges for the payment to be sent to the details on the

Novia Global Europe Limited Payment Instruction.

On receipt of the payment, Novia Global Europe Limited matches
the money with the online expectation. The Cash Receipt
Confirmation is uploaded to the Documents folder online; this
notifies the adviser that the cash has been received.

The newly applied money will sit in the client’s cash facility until

Submit online Trade Instruction . . :
the adviser places a trade instruction.

Adviser logs into the web and submits a Buy Instruction to trade
the new money into the required assets or model portfolio.
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Processing a “top up” payment

# Home
Funds Under Administration Intermediary Charges
40,872,756 107,169 (e9)
Latest Status Updates
Date Chentld  Client Name Description Status
1S/D6/2020 02724 Investor @ 302724 Smith TadeRequest  InProgress  View
VDA 2020 e EF) James Wilkkon New Client n Progrece View
002020 309287  James Davies Hew Client nPoges  View
04052020 309283 Client Name Mew Client nbrogress  View
0400 3021 Uniknown TadeRequest  InPiogress  View
03042020 309282 Michoel Smith Hew Client nProgress  View
# Home > Gerrard, Steven - 308954
Portfalio Value
73,251.60 (zz¢
Portfolio Breakdown
Global Investment Account: 173,251,
Product Name.
Global Irvestmant Account (USD] - 704178
Portfolio Asset Allocation
Sector

Froed Interest

B e Faciiey

Buy Sell Switch

Top Up Cash FX. Ad Hoc Charge

# Home > Gemard, Steven - 208054 > Global Investrant Account (USD) - 704178

Assets
Asset Name Units
Cash 106,000.000000

Dodge & Cox Global Bond Az USD 10,000 000000

# Home > Gerrard, Steven - 308954 > Global Investmant Account [US0) - 704178 > Top Up

Product Details

Produc Global investrment Accourt (USD)
Depesit
Source of Wealth —Salact s Source of Waealth —

Novia Global Europe Limited, is registered in Cyprus. Register Number. HE424654.

Investment Sales

4,270,972

Clients

]

Smith, Irvesior # 301950
301950

Smilth, Irvestor # 302450

LS

Irvesion # 302724
4

Product Value

226,000.00

Price.

1.0000

126000

Transaction History

Value (USD]

100.000.00

126.000.00

Q

J = v

J = v

s =

Reporting Value (GEP)

17325160 Vi
Weighting (%)
55.80
432

Reporting Vakue (GEP)
76,660.00

P6.501.60
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Novia Global Europe Limited is authorised and regulated by the Cyprus Securities and Exchange Commission. License Number: 431/23.

) 1

After initially logging into the
platform, search for the required
client.

) 2

Select the required product.

) 3

Select “Top Up” from the process
menu.

) 4

Enter the appropriate top up amount
and source of wealth.
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Charges

Client Charge Type Charge Type €

Initial Charges

® Percerage O Amount

Iritial Charge vahue Vour Initial Chasge
Ongoing Charges - Annual

Ongoing Annual Charge 05w
Valus

Product Details

Product Gobal Investrant Account (USD
Designation

Depasit 1,000.000.00

Source of Wealth Savings From income

Intermediary Charges

Chert Charge Type Chuarge Type ©

Initial Charge Qe
Wahot

Onsgoing Annual 0z5%
Charge Value
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Verification of identity
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[ Top Up Application Summary
B Paymentinstruction

i this rega ink 1 why

are reguired before rading of  chient's assens can commance.

e through the Terms of Business.

B confirm that the Applicantis) have read and accept the Terms and Conditions
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Submit

Enter the initial and/or ongoing
adviser fee charge.

After clicking “next” a summary
is shown of the top up details you
have entered.

Tick to confirm application details
are correct and accept declaration.

After submitting the case, the
relevant documents are generated.
These documents can be opened
and printed.

After reviewing the documents, click
“finish” to complete the process.
You will then be returned to the
homepage with the new client
information now being displayed.
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